PCtyb7y7==27ILQ

NNNNNNNNNNNNNNNN




v h7v7IER

5. Microsoft 365 77 )4 —>a> DA A —IL
$Word , Excel , PowerPointZ

6. Outlookdtyy k7w

7. OneDrivedty 7y

‘) E@éﬂx* Copyright © 2024 Shunan University All rights reserved. / 2



5. Microsoft365
T7) =34 =L



Microsoft36572")r—a>NA> I —IL

GBI EANILKFTIIEFEE D Microsoft3657 7)) r—ac2FEBATESLL
5%@/%‘ % LT\/\iTo

&Microsoft3657 7)) —3a> ¥ iWord. Excel. PowerPoint2 ¥ T9,

4$Microsoft365 R —FILHA PSR ICA A= ILHATETET,

XPCEEANEFICY TlMicrosoft3657 7)) 7 =2 a> H A Y A b= LIN TV TE AT EELIREICG->TW S
BAENHYITH  KRFEDTHIV AR DT IN TN W EETHOFERICKXENHD-HD%T 2IE
DM TWABEEEIT->TEWTLEIL,

................ Copyright © 2024 Shunan University All rights reserved. / 4



Microsoft3657 27— a>NA> X h—IL

GR—FILHA DA LICHEARMN—ILREET)vILET,

@ [0 6 &b Micosoft 365 x IS = o X
<« O ] 5] https://www.office.com/7auth=2 A * [D ff W o
Microsoft 365 L sZ: ® =7 2 ? 2 Q
n : ¢
H—h -
. i - - |
2 Microsoft 365 AL D€ - - % 7 ) Y 7 2
E7] D (<]
o T, -
DAY FOER o7
Ep
=5 mF~T O SEHVCEE S HEER =+ w
® —
FIO e
=
Outiook
. w
Teams
r
‘Word
FEBKICADEHBOELA @
v
o tenwafBC NS A SR mwind

SHUNAN UNIVERSITY

‘) BRRIAF Copyright © 2024 Shunan University All rights reserved. / 5



Microsoft3657 7)o —a> A4 —IL

GAVRA =N A2 —HETRINEDTMicrosoft 365 7)) EA4> A =L
T5%7')v70L 37,

Microsoft 365 7 T U%E- 2 A —

L LI3
" Word, Excel, PowerPoint :EZE 1T A~
—ILET.

22x%IY)y7

| FIUHET
B sscAnorFucToERLT. Web
rrEsicElnssmiTVEY.

Microsoft 365 BT P U%A
0 >A =93

08 PFUELF Android P EERT

&, MBETEEERERNLITEET.

................ Copyright © 2024 Shunan University All rights reserved. / 6



Microsoft3657 27— a>NA> X h—IL

6~<ATHI> W86 12 OfficeDA> R —ILE ) wILFT,

@ @O | & 7| Microsof 365 x| @ v rmvr x JEE - 8 x
<« G ] a) https://portal.office.com/account/?ref=Harmony A Tf? [l] ff % o
X1 7hI>k : %
< &
. 4 Office P 1P2IC ByrzoU7s3> .
N Ik Vv Office 7 EFTINAXR BIJRoUT2 3>
Fe
i R Office [&. &AT 580 PC Fz(d Mac. 58057 BEEOAREST T RAERRBLET.
B s7asuzsas Ly b BE 5 BOAT— b I lA 22 P—IL o
TEEY.
e ——————— &
e — ; e HIRIVTS 3 DER
=) FIUETIA REFR
+
4 FruEsIrz
B e 1] = 8 1
S &t = KRt S iy i 77\ DVEIR
FHOL hERELT. BERTS1)C—RERE FHNDFICAEROBE T T UEEEBLET.
FIEfICESSEET . R AEIOEGT. WOTERDETC LN TS
7.
TFaIUF A LTS/ —DER FTUDEROES
3
B %300 = - e 15:53
o +2.04% == Q &= e‘g | S @ ﬂ g A& A FD® 2024/03/18 L]

SHUNAN UNIVERSITY

$ BRRIAF Copyright © 2024 Shunan University All rights reserved. / 7



Microsoft3657 7)o —,3>0)

AL

6T 77AILERLL 7)Yy I LET,

@ O |6 b Moot 365 x| @ v Fmv x B - 8 x
< i) ] (%) https://portal.office.com/account/?ref=Harmony A Py 0 = 4 S o
B a - 2
&
. T 3 k] o
& ¥ office 7ZTUEFN1Z BoIzo.. )
i
o Office [4. BAT 5 8@ PC Fcld Mac. 5 B8DPT BRSO ES T 2xH
B vrzgurzaz Ly b BEUSBOAT— bIA A ZA ML o
TEFEY.
Q TFEIUF 1 ETSAIT o7
S= Office -1 22 ~—JL
w
» 4720 Wa s 0FR
O rruome O FTUEF A REER L =
SR .
4 FruEsIrz ~— 7 J 7
QiU S
o e S sy £S5
FHY hERELT. BEERTS7/(C—REEE F— AT ICREROSE T T UREBLET.
FBfICEE=EET. ERE. #ECEGCT. WOTEERDEITCEN TS
7.
TFaIUF 1 ETSA)S—DER 7T DEROES o
i3
14°C - -— S 15:55
® 5 ail Q #= ﬁ‘ | SE— @ g AR A TDD e, B

() EEATAS

SHUNAN UNIVERSITY

Copyright © 2024 Shunan University All rights reserved. /

8



Microsoft3657 27— a>NA> X h—IL

61— —THY MNEEA BV ES TIEv, 22w I LT,

@ O | 6 k] Micosoft 365 X | @ ¥ x [ - 8 x
<~ (5] ] (%) https://portal.office.com/account/?ref=Harmony A P 0 7= 4 % o
Foy0-K
XA FhAISE =5 . o

= OfficeSetup.exe
¢ L 7r1‘JbE:<p &
. R : toLE3 -
Q =1 FHOSb \l, Office 7T 1 +=10v7 | R e S
-~ FhOVHEE 2 f 3
e Office (F. BAT 5 &0 ) sRBLET.
= Ly b B&05802  ZOPTURTINIACEEEINR BT AILET [
TEEY. s
Q tFaUF< TS50 ’ o]
s= Office 0
o Microsoft 365 and Office S~ o=
8 rruome O FIUE
e EHDRETTIT: Microsoft Corporation a
1l Fruesirz TFVOAER: Z0TYE1-5- EON-F F517
q -t—_; 15| s
2 v-LB&UTET F1U seenn R
s ERELT. s IUEEELET,
CEGEEET. EERMDET I ENTE
- >
22%7')7 p—
wF2UF1 TSI —DER FIUDEROZS =
by

L BE ™ - . - o

™ BBE‘l s Q BR ﬁ»‘ k - @ a g 9 !‘ AR e R 2024/(;35/153 A

SHUNAN UNIVERSITY

$ BRATKF Copyright © 2024 Shunan University All rights reserved. / q



Microsoft3657 27— a>NA> X h—IL

SIAVRIE LIZT I O—=RIRT Ly b PY T I7MILHRTINBD
TI77ANVERKET ) VI LET,

@ O |G 5k Mirosof36s x| @ w7k x |+ - 8 x
&< C M & https//portal.office.com/account/?ref=Harmony A M = L\ 5 - O
g o}
&
\l, 5 -1 g E 5 o
@ =ATEER ¥ Office 7Y ETINA X HIX
- Office &, |AT 5 &0 PC Fzld Mac. 58D BRS5OERE S RERRBLET.
8 v7z20u7s> Ly B BEUS BORI—hIA AR M-Il
TEEY,
Q FIUF 1 ETS5A)C &
== [ Office D1 > 2 h—JL
w
. YIRHUTS S OER
8 7rvosm IV EF A 2T - = 1& 7 1w 7
— /
L 7ouesez
QtfauF 5. G 7
B ns s FaVUTaETSA 777V DIERR
TN M EREUT. EBBTS1)(S—REEE F-INOTICARBROBE T UEEBLET.
SRS EET. #RE. FECECT. WOTEROETZENTE
E3
TFLUF1 ETSAS—DER FIUORBOZE
@
14°C - - 15:55
° k2 == Q #% l‘:o‘ 5 - @ i e ~Ae A RN 2024/03/18 a

9 EIF'#?L\;\II? Copyright © 2024 Shunan University All rights reserved. / 10



Microsoft3657 7)o —a>DA4 X —IL

CL—HF=TAIUMIEHI AT DR RINEDOTIRWEZ)vILET,

Y- T7HIV b
COTTIDTINAACEEEMABIEHFRAILET
VAN

0 Microsoft Office

HEFREHDFEITTT: Microsoft Corporation
T7MVDOAFSR: ZOIVE1-5-LEDN\-F F51T

HERR

SEZIDT. L r—

uuuuuuuuuuuuuuuu Copyright © 2024 Shunan University All rights reserved. / Il



Microsoft3657 27— a>NA> X h—IL

&Office7 )7 —>a>DA A= ILH G INT T,
GV RT—IHSEMLTWRITNIL IO REETKRTLIT,

=. Microsoft

Office #47>0— RT3/, A>51> c

OFFEBFEZE

=. MiCI’OSOﬂ 9 FUETLET, i u ﬁ
RS

EfRELTWET

uuuuuuuuuuuuuu

Copyright © 2024 Shunan University All rights reserved. / 12



Microsoft3657 27— a>NA> X h—IL

O TEL L, Microsft365r0ffice 7 7)) A a > E2—FITA 2 X b —
ILENFE L B INE6ACSRY>%7)vILET,

a5 Microsoft

HEphcExU.
-
Microsoft 365 Office FAUHTIE 1—H—[cA VAP —ILENTUE 0
7.
' o —
HU3(C)

-

S2ExI)yT

uuuuuuuuuuuuuuuu Copyright © 2024 Shunan University All rights reserved. / 13



Microsoft3657 7)o —a>DA4 X —IL

GAVAM=ILHANTET L5 WordZEn WIns | D& EL TLEI W, HL
TEHREDA L ADRAEINTITOTRETSE27)vILFET,

BS Microsoft
MU AZRCEELET

Microsoft 365 Apps for enterprise [CSFN377V:

TOEBCE Office BEIEFHENFITVET.
HillrET

[RET3] BERTE. Microsoft Office QREFEFARIIBTIGELLILIBIET

22xIY)w7

................ Copyright © 2024 Shunan University All rights reserved. / 4



Microsoft3657 27— a>NA> X h—IL

XY TYTORFTUTOLIRIAT7OT D E=5 FACLLE L TEXE
el T TN,

Office NEFFENELIZ

Microsoft 365 Apps for enterprise D#&EEZBINCT B BIVTVSIARTO Office 7TV -3

SBREL TS,
U3 | 2257w T |

A v,

................ Copyright © 2024 Shunan University All rights reserved. / 15



E Microsoft3657 7)o —a> A4 —IL 1

A A= ILL1=Office 7 ) r—>a> T RIMY T THRI—bAZa2—
('8 WindowsHR9>) DY ZMARIN TV E T,

GHEMETEZTCTRIMN T RIRIN—=IIEFNETNDTAA> T ETSHET
BLZrExBEHLIET,

................ Copyright © 2024 Shunan University All rights reserved. / 16



Microsoft3657 7)o —a> A4 —IL

Q ®RIBIE. ZZLAALEY

EVEhHEHS

FEICHEH

R AT— hhbtjgwéﬂa‘

ooooooo

cccccc

aaaaaaa

uuuuuuuuuuuuuuuu

< Publisher

R A Za—H 5B T T —

TavEHELET,
BOT7 7)) 5—a>N B3T3

. DRI HEI5EX. T )V r—a>on

7A4aA>ET 76’7')“/7[,&?' (#E\ M5
BRTITRTOT7T) 5 ET)wTL,
ROR—=T % BTLIEEW,)

.%Tifﬂf— —a—NIRAI/N—|EY

R X ANVAY & I

LT BREIRIN—ICBBDT T )T —

2a>DTAAUIBEFINTET,

Copyright © 2024 Shunan University All rights reserved. / |7




]

A ML

> DA

Microsoft3657 7)o —3

Q BRERIBIME, ITAHLET

< B3

IANTOT7TY

" +7n_ XD

9I)
\/.Twm _,_+M__
:._im—.__ﬂ _._7@
\\/,um _—*9
N
,7\\/ 2 B S
S| EE
oI7J/ o\/x\\/

hm.,_/\%\\ly.u:_.:dvc\

ZT 1500 | e
D bt

N oo T

Copyright © 2024 Shunan University All rights reserved. / 18



Microsoft3657 7)o —a>DA4 X —IL

GTNDIEELEBEY)IRL SERTI)T—a>NDTPAAEIRI/IN—|ZHEZ RS
BTETILLD,

oo LD .COdE NS

¥ Microsoft Teams X> OutlookZe ¥’ D7 ) r—a> (IR I/N— 128 LTEETFL LD,
RERRICI->TRIZDMEDT T )7 —2a> e AT HEELHYITOTHIEHBENERIESTT I,

................ Copyright © 2024 Shunan University All rights reserved. / 19



6. QutlookDty b7 v 7

6 ﬁﬁﬁg\;;‘zx* Copyright © 2024 Shunan University All rights reserved. / 20



[ Qutlook®D v b 77w

j

% OutlooklzMicrosoft3657 7)) —a> DI DT EIIA—ILDFZAHES
NDI=HDVII727TY,

GMBICH. FER - BERALBE - LTEEE - ATRLDEELEREINTVWIET
DT ,’;?Fﬁ LT3y,

9 !?IF?L\S:\IX* Copyright © 2024 Shunan Universi ity All rights r ved. / 21



OQutlook 2w b7 v’

k’£7')“/7bi’¢o

Q BRFRIBLM. ZTUANLES

IRTOTTY

Y:.'. Microsoft Teams

sy INETYy7

o

@  OneDrive

OneNote

Outlook - i o o
R

° PowerPoint

Publisher
L

S

@ Skype for Business
H

'-}0 Snipping Tool

Qj Solitaire & Casual Games

; kodamac

. 9°C

P mrrswcnss i arr P = € 8 Q. ~ A
9 ERATAE

~ 1550
DD @006

SHUNAN UNIVERSITY

Copyright © 2024 Shunan University All rights reserved. / 22



Qutlook®D v b 77w

3§ Outlook A= LT RLZDOHIZZ A \ZfH

INA=ITRELREANALIT,

ZZIIA=ILTRLREANS

******** @shunan-u.ac.jp|

o A—ILTRLREANALI-LEES
o ZANVAVE& P

THIY M RNES  BIIAd 3(cE. Ouliook.com OX—)L 7ELA&ERkLED,

uuuuuuuuuuuuuuuu Copyright © 2024 Shunan University All rights reserved. / 23



Qutlook®D 2y hk77v 7’

= Windows tF1UF1 x X AEEDL) G /RRT)—RENAHTHE @I >T-15
SEUTOFIET/SRT—FEAA LTI,
Microsoft Outlook B ->=15E T RDATARIZIT-oTLIEI W,

tttttt @shunan-u.acjp [CEHE+

Z2UIT/RR)—=REANS

****** @shunan-uw.acjp

— /327 — RO KED SR A
[oo-s | NI/ T—=REANAHLET,

SRERECET 5
- \l FvIeANS I ) )
SERIBMEZRIBICFzVI%

oozl

f , AET,

OKZ#7

SOKRY> 2L T,

................ Copyright © 2024 Shunan University All rights reserved. / 24



Qutlook®D v b 77w

u Outlook

7hUy MIIEEIGEMENFUE
Iz] Microsoft 365

****** %Outlook Mobilex 27— 7%
VISHBRETEIDF VI o
T3,

BIOX—)L PRLR%BHN
A=)V TRLA

Fy I %5

CERIZICE T RI>ET7)yIL
ER

T %77

["] outlook Mobile #A¥—FIAVICERTES S

uuuuuuuuuuuuuuuu Copyright © 2024 Shunan University All rights reserved. / 25



7.0neDrive vy b7 v7

6 ﬁﬁﬁg\;;‘zx* Copyright © 2024 Shunan University All rights reserved. / 26



E OneDrive v b 7w 7 1

4 OneDrive t;tl\/licrosoffr365'77°')’7’—°/a DI DODTCT 774 ERE
TE2I5Y RN - T,
679 IRZAM =3 A I =2V ENLTRIBTES77MILDOREBFFOZIL T,

SREFTCEIHRERITBTY,

$0OneDrivel 2KV 77MILZRE L THELE ARICPCHAEN X LTHZD
T7AINEEKIZeNHYF A,

................ Copyright © 2024 Shunan University All rights reserved. / 27



OneDrive® v h7v Y’

Q BRRIBIME, ZAHLET

IRTOTTY

G2 — A2 =P oFTRTOT S
v )% 27')v7L.0neDrive%i#1R L
= R,

P
Q
al

5
@ ;ﬁk)’%)e for Business
-}0 Snipping Tool
o

[ ]

X )| Solitaire & Casual Games

@ kodamac (')

oo QO . CEHEESE

uuuuuuuuuuuuuuuu

Copyright © 2024 Shunan University All rights reserved. / 28



OneDrive® v b 7w

@ OneDrive NEHENTIELR o]
£ OneDrive (:ﬁ434>bf1§t\ysw5 $ 9 4 7 JN— %)) E'{/E\IJ D ~ % 7 I} Y, 7 L/ i ‘d_o

6))§L:OneDrive7'f:‘/€7 w2 LT

o\,

o \WVNIG S IE R Y — I\\X-‘—‘—:L—Z‘)“B
OneDriveZ3#IR L T3\,

oA AKRIVET)vILET,

22EI)Y XOneDrived 74 A H @E BITHE->TW SIS T TIEARS
ECREINTVET, CHIPCEBAL AT — AR TRE
INEHLOLBONETOTOROR=JIH>THTRFEDOTRLR
NTEE LTI,

b 16:04
S DB 03000006

S2EIY)yT

Copyright © 2024 Shunan University All rights reserved. / 29

uuuuuuuuuuuuuu



OneDrive® v b 7w

Hﬁ 4OneDriveD7A AN FRBI--T7-
@ A = 22xI)yT iEAt::m'f/E%%'TT’)T_Fi{\:\

6ZIHITIRWIEEIE. RT714K32~,

H 1% &l

DU=>ayh_20230206_131817.p... O D —74 % 7 I) W 7 L/ i ‘a"
- g\creens:oijéﬁr)i? P n e rl Ve j / /

1580

nEEI I LET.

SNILTYREED )T

15 8
~

AD)—=> Y3y _20230206_131929.p... _) b % : 7 I) ) : 7 I i
creenshots ([CHNFT DX ;E /
5 &l

© E]

77— ERK AV VTRT CHEE

22xI)wT

ssssssssssssss

Copyright © 2024 Shunan University All rights reserved. / 30



%

OneDrive® v h7v Y’

@ Microsoft OneDrive

OneDrive - FR/AIL AT

148.2 GB/1 TB O3k AL —V&EAT
AL =SQEE @ PCOUDERER

120 BFE BHLTLET
OneDrive - ARM/AILATF
Zo PC TEAEN TS 0KB

& THOYE RyoT7vF RYRI-Y Office

N-YaviER

| rooreeme) |

A -0 #ER EHOF

22%7Y

OK Froe

w7

BRI KF

SHUNAN UNIVERSITY

ST HIVNITIZThHI> e hnAS
HorDHDTENET)ILET,

Copyright © 2024 Shunan University All rights reserved. / 31



OneDrive® v 7

w7

@ Microsoft OneDrive

OneDrive #3&5F

OneDrive (771 IVCRTET B, EDT I M AL 7D ATEET,

DA ILTFLREND I

A=)L 7 FLA

GRFEDLEHINIA—ILT
FLRARZANAHLZET,

GA—ILTRLRANAEZ A

" AR ERLET,

uuuuuuuuuuuuuu

)
::€7Uv7|

Copyright © 2024 Shunan University All rights reserved. / 32



OneDrive® v h7v Y’

@ Microsoft OneDrive X
OneDrive 7445 —
OneDrive 24 )L A—(2074 VBN 3L, 771 %EZD PC [LRELEEE, thOT /M AhD
TPHEATERLICENET,

— BERD GZDEEIIRSTZ5RN.T
| I MAVES I

OneDrive 74 A—3CCICHNET

BROESR

................ Copyright © 2024 Shunan University All rights reserved. / 33



OneDrive® 2y k7w 7

IANA—='IN\VTPvT —
FEIRUEJ4)L5—1F OneDrive - REAIKRE CREASNET . FIRHBLUBRFEO 771 LIS -ﬁ 1:-'_ 0) Fﬁ- t % % - X 7 I\ \y 70\

OneDrive [SEMB LU NI TYTEN,. CG)'I;(;‘;:%%b'CEf&U)T’VWZ‘C‘ﬁFﬁ‘C‘%i?E B30 P#Jx / I\ 3 E O) V4 /r j \/
[ 7))L EBIR*BERRL
- = ‘.n i j_ o

Ty T RFaAv b ==
KB O KB O MB 23

SER OB 875.8 GB \ \BE. *R 75 —d— N T %4’- F’% - *L % Z

() ERENTLELITY LTEETBCLHT E T 0) d‘( 9 > g 7f7 X # WY 70
N IS : o
IZRYET DT AFVT %

| )

9 BRRIAF Copyright © 2024 Shunan University All rights reserved. / 34

uuuuuuuuuuuuuuuu



OneDrive® v 7w

@ Microsoft OneDrive X

OneDrive (DWW TDIEEZFEDHD

BB %:EBMT3ICE. OneDrive J4ILA—(Z RSv5

SZHE@IZKEST=5RN%
7 )wILF9,

uuuuuuuuuuuuuuuu Copyright © 2024 Shunan University All rights reserved. / 35



OneDrive® v b 7w

@ Microsoft OneDrive X

T7AIETAINA—DEF

DI —HT7M TR RUVEVRELENTEDLICT B, TP VB LET T
LTS TAINA—THER T B L TEET,

GZDEMIZKSTZ5RAN%
N 7)vILET,

22xIY)w7

uuuuuuuuuuuuuuuu Copyright © 2024 Shunan University All rights reserved. / 36



OneDrive® v 7w

@ Microsoft OneDrive X

IRTCDI7AIVEFY TRV RTHATEET

740 XTIV FERIRT 3. 7\ A0MEE{ER ET(C OneDrive ADTATOI71 L
BB TEET,

\ . Q SZHHEMEICE-ST=-5RN%
& © O A NMVAV-& I

A4 0% cOTI AL HICH AR EE
NBO77 G COF )4 TP IVERKE. EOTP LA TPAIVeB Iy LTA IS4
ADHIBEEALEE N, & FI A0 FEn st . -

. 7V ERTBEE(CH . TP WEAI51 VDEEC - = 1w
YvO-FEnFET. WETEFT. %77

uuuuuuuuuuuuuuuu Copyright © 2024 Shunan University All rights reserved. / 37



OneDrive® v b 7w

@ Microsoft OneDrive X

TNV PTVEFICANS

NEETIPANEEETBICE. EHFEEEPLIILY T OneDrive &##EVET, i0S &
Android THIRTEZY,

]

) BN FPTIVEAFTS

ssssssssssssss

SO EEmICE--5ET%

72)wI70LFET,

Copyright © 2024 Shunan University All rights reserved. / 38



OneDrive® v b 7w

OneDrive DZE(ENTELLE

42 #7TOneDrived v k
TYITIRETTY,

$OneDrive 7# /L9 — % Bi<
=7 )7L BW=74ILY
T — IR EEANNT
A TLIZIWN,

uuuuuuuuuuuuuuuu Copyright © 2024 Shunan University All rights reserved. / 39



OneDrived 2y 7

w7

> ol REaks

@ pc X 4F
FRER - X 8] @D G 1) N HEA#Z v 8 &R v
¢« > v A~ HE>pcH> v C Q  PCOBFR
O -4 v FIMAERTMT
> @ OneDrive ] WndonwsI(E) USB K547 (D)

Z2&7RIE 197 GB/232 GB

W72~y T
L g9vo-r
& Fraxvk
W erFv
O:1-vvy
& s

% % % % >

> Hpc

> == USB F317 (D)

L ]

2 B0EE 1 EOEEEER

1l

(]

ssssssssssssss

$0OneDrive "z E 415
Y .BEIIZIARID
ZAIZTZR - A@da
ARFIVDERINET,

KZDFREIFL—F—TCICERYF
ER

Copyright © 2024 Shunan University All rights reserved. / 40




